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UNIVERSITY OF DELHI 
GENERAL BRANCH-II 

Room No: 209, 2
nd

 Floor, New Administrative Block, University of Delhi,  
Delhi-110007 

Tel-Fax: 011-27666764 and 
Email: gb2@admin.du.ac.in 

 

E-PROCUREMENT TENDER NOTICE 
 
University of Delhi invites tenders under Two Bids System (Technical 
and Financial) from reputed & eligible agencies through e-procurement 
for purchase of stationery/sanitary/crockery items. 

Item Details/Date 
 

EMD  Rs. 1,00,000/- 
 

Tender Document Cost  Rs. 1000/- 
 

Bid Document Download 
Starts Date 

17/1/2017, 16.00 hours 

Bid Submission Start Date 17/1/2017, 18.00 hours 
 

Bid Submission End Date 14/2/2017, 15.00 hours 

Bid Opening Date 15/2/2017, 15.00 hours 

 
Notes: 

(i) All details regarding the subject tender are available on our 
websites www.du.ac.in and https://eprocure.gov.in/eprocure/app.  
Bidders are therefore, requested to visit our websites regularly to 
keep themselves updated. 

(ii) Manual bids shall not be accepted. 

(iii) For submission of E-Bids, bidders are required to get themselves 
registered with http://eprocure.gov.in/eprocure/app. 

(iv)  Tender document‟s cost and EMD should reach the Section 
Officer, General Branch-II, Room No: 209, 2

nd
 Floor, New 

Administrative Block, University of Delhi, Delhi-110007, 

before the end date and time of bid submission.  Failing which 
offer will be liable for rejection.  Bidder, however have to attach 
scanned copies of tender cost and EMD documents along with 
their e-tender. 

(v)  Clarifications/ queries, if any, can be addressed to the Section 
officer (General Branch-II) on telephone no. 011-27666764 and 
email: gb2@admin.du.ac.in  

   REGISTRAR 

 

http://www.du.ac.in/
https://eprocure.gov.in/eprocure/app
http://eprocure.gov.in/eprocure/app
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INFORMATION & INSTRUCTIONS FOR BIDDERS  

Earnest Money Deposit Rs. 1.00,000/- (Rupees One Lac Only) in 
the form of Fixed Deposit Receipt (FDR) 
issued by a Nationalized/Commercial Bank in 

favour of Registrar, University of Delhi, 
Payable at Delhi valid for a period of three 
months.  
EMD should  reach the Section Officer, 
General Branch-II, Room No: 209, 2nd 
Floor, New Administrative Block, 
University of Delhi, Delhi-110007, 
before the end date and time of bid 
submission.  Bidders, however have to 
attach scanned copies of EMD 
documents alongwith the e-tender 
(technical bid). Earnest Money Deposit is 
not required to be submitted by those 
bidders who are registered with Central 
Purchase Organization e.g. DGS&D or 
National Small Industries Corporation 
(NSIC).  Relevant document would be 
require to be furnished alongwith the 
Technical Bid. 

Cost of Tender Form (Non-Refundable) Rs. 1000/- (Rupees One Thousand Only) 
through DD/Banker‟s cheque in favour of 
Registrar, University of Delhi, Payable at 
Delhi. 
Tender cost should reach the Section 
Officer, General Branch-II, Room No: 
209, 2nd Floor, New Administrative 
Block, University of Delhi, Delhi-
110007, before the end date and time of 
bid submission.  Bidders, however have to 
attach scanned copies of tender cost 
document alongwith the e-tender 
(technical bid). 

Issue of Tender Document  Tender Document may be down- loaded 
from the University website www.du.ac.in. 
and CPP portal 
https://eprocure.gov.in/eprocure/app as 
per the schedule. 

Bid Document Download Start Date  17/1/2017, 16.00 hours 

Bid Submission Start Date and Time 17/1/2017, 18.00 hours 

Bid Submission End Date and Time 14/2/2017, 15.00 hours 

Technical bid Opening Date and Time 15/2/2017, 15.00 hours 

https://eprocure.gov.in/eprocure/app
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1. INTRODUCTION 

 The University of Delhi is the premier University of the country and is known for 
its high standards in teaching and research and attracts eminent scholars to its faculty.  
It was established in 1922 as a unitary, teaching and residential University by an Act of 
the then Central Legislative Assembly.     

 
2. SCOPE OF WORK  
2.1 The Contract shall be valid for a period of one year from the date of issue of first 

Purchase Order.   
2.2 During 2014-15, University of Delhi has procured stationery/sanitary/crockery 

items of about Rs. 40,00,000/-  However, quantum of requirement for the year 
2016-2017 may vary depending upon operational requirement. 

2.3 The technical bids shall be opened online on the scheduled date and time and 
the samples of all items submitted by the bidders alongwith their technical bid 
shall be  technically verified. 

2.4 The schedule time for opening of financial bids will be indicated later on the 
website CPP Portal https://eprocure.gov.in/eprocure/app 

2.5 The financial bids of only those bidders shall be opened who have qualified the 
technical bid.  

2.6 The lowest financial bidder shall be awarded the contract as per the terms and 
conditions hereafter. 

 
3. TECHNICAL AND QUALIFYING CRITERIA  
3.1 The bidder should have been in the business of Supply of 

Stationery/Sanitary/Crockery items at least for a period of three years.  A 
certificate from the authorized signatory of the company is to be submitted along 
with the technical bid in this regard.  

3.2  Any declaration of price of the product(s) in the Technical bid shall render the 
technical bid ineligible for further processing and the bid shall be summarily 
rejected. 

 

3.3 The Bidder must have average annual turnover of Rs. 10 lakhs or more for the  
last three years in the relevant field.  Copy of Chartered Accountant certificate for 
the last three years, viz., 2013-14, 2014-15, 2015-16 or Balance sheet or Profit & 
Loss account is to be uploaded with the Technical Bid.  

3.4 The Bidder should have an experience of three years in supply of 
stationery/sanitary/crockery items to Ministries/Govt. Departments/State 
Govt./PSUs/Banks etc.  Minimum one purchase order to be enclosed with 
technical bid any last three years. 

3.5 Self-attested Copies of Service Tax Registration certificate, VAT 
Registration Certificate and PAN Card have to be attached with Technical 
Bid. 

https://eprocure.gov.in/eprocure/app
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3.6 The bidder must submit an Undertaking on its letter head that they have not been 

blacklisted by any State Government/Central Government/Public Section 
Undertaking/University in India in last 3 years.  If, it is subsequently established 
or found that the bidding firm has given any false information or facts or has 
suppressed facts or manipulated the documents etc., the earnest money deposit 
or the performance deposit, as the case may be, will be forfeited and no excuse 
what so ever will be entertained therefor. 

3.7 The bidder should submit the certificate that all the terms & conditions indicated 
in the tender document are acceptable to it. 

3.8 The bidder should furnish all information in the prescribed proforma only and 
each page of the bid and supporting documents are to be duly signed by the 
bidder with seal. 

 

4. TERMS & CONDITIONS 
4.1 Conditional bids shall not be accepted. 
4.2 Intending bidders are advised to visit University website www.du.ac.in and CPP 

Portal https://eprocure.gov.in/eprocure/app at least 3 days prior to closing date of 
submission of tender for any corrigendum / addendum/ amendment. 
Bidders are advised to quote rates for all three sizes, otherwise bid will be 
rejected.  

4.3 The rates to be approved in this tender shall be valid for the whole of the period 
of the contract and no upward revision will be allowed during the period of the 
contract. 

4.4 After award of contract, it shall be the responsibility of the successful bidders to 
deliver the stationery/sanitary/crockery items at Central Store of the University 
North Campus normally within 20 days from the date of order issued by the 
University between 9.00 AM to 1.00PM and 1.30 PM to 4.30 PM during working 
days.  Unloading of goods/stores and delivery to store at above mentioned place 
shall be responsibility of the bidder. 

4.5 The vendor will be liable to replace the rejected/damaged store within 05 days,     
failing which, appropriate action shall be taken by the University. 

4.6 The bidder must not make any compromise on quality.  In case it is found at 
some stage that the quality is inferior than the already approved sample, the 
contract is likely to be cancelled and suitable penalty will be imposed on the 
bidder, as decided by the University. 

4.7 Applicable taxes should be mentioned separately in the Invoice(s). 
4.8 The financial bids of those bidders shall be opened whose samples are found 

suitable as per specifications given at page no.16 to 20.  The financial bids of 
those bidders whose samples are not found suitable shall not be opened at all. 

4.9 The rates should be quoted in figures as well as in words for all the items in the 
enclosed list as per the given specifications.   

4.10 The bidder is required to provide the contact details of a nodal person who can 
be contacted for supply of desired items even at a short notice, in case of any 
exigency. 

4.11 No separate charges shall be paid for delivery of goods to the University. 

http://www.du.ac.in/
https://eprocure.gov.in/eprocure/app
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4.12 Any sum of money due and payable to the bidder, including the Security Amount, 

deposited under this contract shall be appropriated by the University and set off 
against any claim to the University for the payment of a sum of money arising out 
of this contract  or  any other contract with the University. 

4.13 In case of failure on the part of approved vendor to supply the above mentioned 
items as per Supply order within the stipulated period, the University shall be at 
liberty to purchase the said items from other sources and the approved vendor 
shall be liable to pay the excess amount which this University may have to incur 
being the difference of actual amount of purchase minus the amount as per 
approved rates.  If, the failure continues for the second time or repeated on the 
part of approved vendor, the contract shall be cancelled and performance 
security amount would be forfeited apart from taking other legal action by the 
University. 

4.14  The contract can also be terminated if the approved vendor dishonours the 
contract in any way (such as supply of goods of lower grade than the one 
approved) then the security amount deposited shall be forfeited.  Any payment 
due in relation to the supply which is in question, shall not be made to the 
vendor. 

4.15 The University reserves the right to terminate the contract at any time without 
assigning any reasons thereof. 

4.16 The quantity mentioned in the tender document may vary depending upon 
requirement.  The University will place Purchase Orders from time to time 
depending upon operational requirements at the approved rate(s). 

 
 
5.        INSTRUCTIONS TO BIDDERS FOR ONLINE BID SUBMISSION 
5.1   The tender shall be submitted online in two parts viz., “Technical Bid” and 
 “Financial Bid”. 

All the pages of bid being submitted must be signed and sequentially numbered 
by the       bidder irrespective of nature of content of the documents before 
uploading.  The offers submitted by Telegram/Fax/email shall not be considered.  
No correspondence    will be entertained in this matter. 

5.2 “Technical Bid” shall comprise of all documents as per Annexure-I.  Cover-1 
alongwith scanned copy of EMD & Tender document 

5.3 “Financial Bid” Cover–2 shall comprise of the price bids as per format of the 
items included in Annexure-II. The financial bids are to be submitted only in the 
Bill of Quantity (BOQ) format. 

5.4 Tender acceptance letter must be signed by the authorized signatory of the 
bidder with seal. (Annexure-IV) 

5.5 Conditional bids will not be accepted. 
5.6 Bids shall be submitted online only at CPP portal: 

https://eprocure.gov.in/eprocure/app. 

5.7 Bidders are advised to follow the instructions provided in the „Instructions to the 
bidder for the e-submission of the bids online through the Central Public 
Procurement Portal for e-procurement at https://eprocure.gov.in/eprocure/app. 

https://eprocure.gov.in/eprocure/app
https://eprocure.gov.in/eprocure/app
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5.8 Bid documents may be scanned with 100 dpi with black and white option which 

helps in reducing size of the scanned document. 
5.9 Bidder who has downloaded the tender from the University website www.du.ac.in 

and Central Public Procurement Portal (CPPP) 
https://eprocure.gov.in/eprocure/app, shall not tamper/modify the tender form 
including downloaded financial bid template in any manner.  In case the same is 
found to be tempered/modified in any manner, the bid shall summarily rejected 
without prejudice to any further consequential action by the University and EMD 
would be forfeited and bidder is liable to be banned from doing business with 
University. 

5.10 Intending bidder are advised to visit again University website www.du.ac.in and 
CPP Portal https://eprocures.gov.in/eprocure/app at least 3 days prior to closing 
date of submission of tender for any corrigendum/addendum/amendment. 
 

6. OPENING OF FINANCIAL BID AND EVALUATION 
After, the Technical Evaluation of the bids, the university will open the “Financial 
Bids” of all the technically qualified bidders at notified date and time. The lowest 
financial bid with respect to all the items taken together shall only be 
considered for award. 
 

7. EARNEST MONEY DEPOSIT AND COST OF TENDER DOCUMENT: 
7.1     Earnest Money Deposit is not required to be submitted by those bidders who are 

registered with Central Purchase Organization e.g. DGS&D or National Small 
Industries Corporation (NSIC).  Relevant document would be require to be 
furnished alongwith the Technical Bid.  

7.2 The Earnest Money (EMD) of Rs. 1,00,000/- (Rupees One Lac only) in the form of 

FDR issued by a Nationalized/Commercial Bank in favour of “Registrar, University of 

Delhi” must reach the Section Officer, General Branch-II, Room No: 209, 2nd 
Floor, New Administrative Block, University of Delhi, Delhi-110007, on or 
before the closing date & time of bid submission.  Bidders, however have to 
attach scanned copies of EMD documents alongwith the e-tender. The Earnest 
money shall be accepted with a minimum validity of 6 months in the forms and 
shall be in favour of “Registrar, University of Delhi”, payable at Delhi. 

7.3 The Cost of Tender of Rs. 1000/- (Rupees One Thousand only) in the form of 

Demand Draft issued by a Nationalized/Commercial Bank in favour of “Registrar, 

University of Delhi” must reach the Section Officer, General Branch-II, Room 
No: 209, 2nd Floor, New Administrative Block, University of Delhi, Delhi-
110007, on or before the closing date & time of bid submission.  Bidders, 
however; have to attach scanned copy of tender cost alongwith the e-tender. 

7.4 Bids without the cost of tender document and earnest money deposit shall 
summarily rejected. In case of successful bidder, the earnest money deposit will 
be returned on submission of Performance Bank Guarantee.  

7.5 In the case of unsuccessful bidders, the Earnest Money Deposited will be 
refunded without any interest.  

 
 

http://www.du.ac.in/
https://eprocure.gov.in/eprocure/app
http://www.du.ac.in/
https://eprocures.gov.in/eprocure/app
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8.        FINAL DECISION MAKING AUTHORITY 

The University reserves the right to accept or reject any bid and to annul the 
process and reject all bids at any time, without asigning any reason or incurring 
any liability to the bidders, No claim whatsoever will be entertained/paid by the 
university to the bidder(s). 
 

9. REJECTION OF TENDER: 
 The tenders not accompanied with Earnest Money Deposit, Cost of Tender 

Document shall be summarily rejected.  Similarly, if the bidder proposes any 
alternation in or additions to the prescribed form of tender or decline to carry out 
any work of the tender document, or any conditions mentined, etc., his tender is 
liable to be rejected. 

 

10. AMENDMENT OF TENDER DOCUMENT: 
10.1 Before the closing date & time for submission of bid, the University may modify 

the tender document by issuing addendum/corrigendum.  
10.2 Any addendum/corrigendum thus issued shall be a part of the tender document 

and shall be uploaded on the University website (www.du.ac.in) and CPPP 
https://eprocure.gov.in/eprocure/app. Prospective bidders must visit the website 
before filling and submission of Tender Document for such information.  

 
11. PERFORMANCE BANK GUARANTEE: 
11.1 The Performance Bank Guarantee of 5% of the total tendered value shall be 

deposited by the successful bidder within 10 days after issuance of the Letter of 
Purchase order. The Performance Bank Guarantee shall be accepted in the 
following form and shall be in favour of “Registrar, University of Delhi”, payable at 
Delhi with a validity of months as under:- 

 i.  Fixed Deposit Receipt (FDR) of a nationalized bank (16 months validity) 
ii. Bank Guarantee (As per Annexure-III) (16 months validity) 
iii. Demand Draft issued by a Nationalized/Commercial Bank. 
 

11.2 The Performance Bank Guarantee will be returned without any interest after the 
completion of all formalities under the contract.  

11.3 In case of non-submission of Performance Bank Guarantee within specified time, 
the earnest money will be forfeited and the University may consider to banned 
from doing business with University. 

11.4 If, after award of the contract, the successful bidder (L-1) fails to provide required 
number of stationery/sanitary/crockery items the contract is liable to be cancelled 
alongwith forfeiture of performance bank deposit and other consequential 
actions, banned from doing business with University. 

http://www.du.ac.in/
https://eprocure.gov.in/eprocure/app.
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12. FORCE MAJEURE:  

The second party, against the other, in case of any failure or omission or 
calamities such as fires, floods. earthquakes, hurricanes, or civil strikes, under 
any statute or regulations of the Government, lock -outs, strikers, riots, 
embargoes from any political reasons beyond the control of any part including 
war (whether declared or not), civil war or state of insurrection shall give notice to 
other party within 30 days of the occurrence of such incident that on account of 
the above event the notifying party.  Has delayed the performance of its work as 
it was beyond its reasonable control and it has not occurred due to negligence or 
default on its part. 

 

Either party, as and when gives notice of force majeure shall provide 

confirmation of such event in the form of a certificate from the Government 

department or agency or chamber of commerce. The parties shall be relieved of 

their respective obligations to perform, hereunder for so long as the event of 

force majeure continues and to the extent their performance is affected by such 

an event of force majeure provided notices as above are given and the event of 

force majeure is established as provided hereinabove. 
 
 

13. ARBITRATION AND SETTLEMENT OF DISPUTES: 
In the event of any question, dispute or difference arising under this 

agreement or in connection therewith (except as to matter the decision of which 
is specifically provided under this agreement), the same shall be referred to sole 
arbitration of the Registrar or any other person as approved by the Vice-
Chancellor, University of Delhi.  There will be no objection for any such 
appointment on the basis that the arbitrator is an Employee of University of Delhi 
or that he/she has to deal with the matter to which the agreement relates or that 
in course of his/her duties as Employee of the University of Delhi or that  he/she 
has expressed views on all or any of the matter under dispute.  The award of the 
arbitrator shall be final and binding on the parties.  
 

 The arbitrator may, from time to time, with the consent of parties, change 
the time for making and publishing the award.  Subject to Arbitration and 
Conciliation Act 1996 and the Rules made thereunder, as amended from time to 
time shall be deemed to apply to the arbitration proceeding under this clause.  
The proceedings of the arbitration shall be carried out in Delhi with its jurisdiction 
of courts at Delhi. 
 

14. TAXES AND DUTIES: The taxes and duties should be quoted separately and 
clearly.  The terms such as Taxes and duties as applicable or at actual should 
not be mentioned in the bid.  In the event of an increase in taxes/duties, the extra 
liability on account of these taxes shall be borne by University of Delhi.  Similarly 
in the event of abolition/reduction of taxes/duties, the savings accruing to the 
bidder shall be passed on to University of Delhi. 

 

15. TERMS OF PAYMENT: 
15.1  PAYMENT MODE:  Payment will be released through RTGS only after the  

completion of supply order. 
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INSTRUCTIONS FOR ONLINE BID SUBMISSION: 

 
The bidders are required to submit soft copies of their bids electronically on the 

CPP Portal, using valid Digital Signature Certificates. The instructions given below are 
meant to assist the bidders in registering on the CPP Portal, prepare their bids in 
accordance with the requirements and submitting their bids online on the CPP Portal.  
More information useful for submitting online bids on the CPP Portal may be obtained 
at: https://eprocure.gov.in/eprocure/app. 
 

REGISTRATION 

1) Bidders are required to enroll on the e-Procurement module of the Central Public 

Procurement Portal (URL: https://eprocure.gov.in/eprocure/app) by clicking on the link 

“Online bidder Enrollment” on the CPP Portal which is free of charge. 

2) As part of the enrolment process, the bidders will be required to choose a unique 

username and assign a password for their accounts.  

3) Bidders are advised to register their valid email address and mobile numbers as part of 

the registration process. These would be used for any communication from the CPP 

Portal.  

4) Upon enrolment, the bidders will be required to register their valid Digital Signature 

Certificate  (Class II or Class III Certificates with signing key usage) issued by any 

Certifying Authority recognized by CCA India (e.g. Sify /  nCode / eMudhra etc.), with 

their profile. 

5) Only one valid DSC should be registered by a bidder. Please note that the bidders are 

responsible to ensure that they do not lend their DSC‟s to others which may lead to 

misuse. 

6) Bidder then logs in to the site through the secured log-in by entering their user ID / 

password and the password of the DSC / e-Token. 

 

SEARCHING FOR TENDER DOCUMENTS  

1) There are various search options built in the CPP Portal, to facilitate bidders to search 

active tenders by several parameters. These parameters could include Tender ID, 

Organization Name, Location, Date, Value, etc. There is also an option of advanced 

search for tenders, wherein the bidders may combine a number of search parameters 

such as Organization Name, Form of Contract, Location, Date, Other keywords etc. to 

search for a tender published on the CPP Portal.  

2) Once the bidders have selected the tenders they are interested in, they may download 

the required documents / tender schedules. These tenders can be moved to the 

respective „My Tenders‟ folder. This would enable the CPP Portal to intimate the 

bidders through SMS / e-mail in case there is any corrigendum issued to the tender 

document.  

3) The bidder should make a note of the unique Tender ID assigned to each tender, in 

case they want to obtain any clarification / help from the Helpdesk.  

 

https://eprocure.gov.in/eprocure/app
https://eprocure.gov.in/eprocure/app
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PREPARATION OF BIDS 

1) Bidder should take into account any corrigendum published on the tender document 

before submitting their bids.  

2) Please go through the tender advertisement and the tender document carefully to 

understand the documents required to be submitted as part of the bid. Please note the 

number of covers in which the bid documents have to be submitted, the number of 

documents – including the names and content of each of the document that need to be 

submitted. Any deviations from these may lead to rejection of the bid.  

3) Bidder, in advance, should get ready the bid documents to be submitted as indicated in 

the tender document / schedule and generally, they can be in PDF / XLS / RAR / 

DWF/JPG formats. Bid documents may be scanned with 100 dpi with black and white 

option which helps in reducing size of the scanned document.    

4) To avoid the time and effort required in uploading the same set of standard documents 

which are required to be submitted as a part of every bid, a provision of uploading such 

standard documents (e.g. PAN card copy, annual reports, auditor certificates etc.) has 

been provided to the bidders. Bidders can use “My Space”  or „‟Other Important 

Documents‟‟ area available to them to upload such documents. These documents may 

be directly submitted from the “My Space” area while submitting a bid, and need not be 

uploaded again and again. This will lead to a reduction in the time required for bid 

submission process. 

 

SUBMISSION OF BIDS 

1) Bidder should log into the site well in advance for bid submission so that they can 

upload the bid in time i.e. on or before the bid submission time. Bidder will be 

responsible for any delay due to other issues. 

2) The bidder has to digitally sign and upload the required bid documents one by one as 

indicated in the tender document. 

3) Bidder has to select the payment option as “offline” to pay the tender fee / EMD as 

applicable and enter details of the instrument.  

4) Bidder should prepare the EMD as per the instructions specified in the tender 

document. The original should be posted/couriered/given in person to the concerned 

official, latest by the last date of bid submission or as specified in the tender documents. 

The details of the DD/any other accepted instrument, physically sent, should tally with 

the details available in the scanned copy and the data entered during bid submission 

time. Otherwise the uploaded bid will be rejected. 

5) Bidders are requested to note that they should necessarily submit their financial bids in 

the format provided and no other format is acceptable. If the price bid has been given 

as a standard BoQ format with the tender document, then the same is to be 

downloaded and to be filled by all the bidders. Bidders are required to download the 

BoQ file, open it and complete the white coloured (unprotected) cells with their 

respective financial quotes and other details (such as name of the bidder). No other 

cells should be changed. Once the details have been completed, the bidder should 

save it and submit it online, without changing the filename. If the BoQ file is found to be 

modified by the bidder, the bid will be rejected.  
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6) The server time (which is displayed on the bidders‟ dashboard) will be considered as 

the standard time for referencing the deadlines for submission of the bids by the 

bidders, opening of bids etc. The bidders should follow this time during bid submission. 

7) All the documents being submitted by the bidders would be encrypted using PKI 
encryption techniques to ensure the secrecy of the data. The data entered cannot be 
viewed by unauthorized persons until the time of bid opening. The confidentiality of the 
bids is maintained using the secured Socket Layer 128 bit encryption technology. Data 
storage encryption of sensitive fields is done.  Any bid document that is uploaded to the 
server is subjected to symmetric encryption using a system generated symmetric key. 
Further this key is subjected to asymmetric encryption using buyers/bid openers public 
keys. Overall, the uploaded tender documents become readable only after the tender 
opening by the authorized bid openers. 

7) The uploaded tender documents become readable only after the tender opening by the 

authorized bid openers. 

8) Upon the successful and timely submission of bids (ie after Clicking “Freeze Bid 

Submission” in the portal), the portal will give a successful bid submission message & a 

bid summary will be displayed with the bid no. and the date & time of submission of the 

bid with all other relevant details.  

9) The bid summary has to be printed and kept as an acknowledgement of the submission 

of the bid. This acknowledgement may be used as an entry pass for any bid opening 

meetings. 

 

ASSISTANCE TO BIDDERS  

1) Any queries relating to the tender document and the terms and conditions contained 

therein should be addressed to the Tender Inviting Authority for a tender or the relevant 

contact person indicated in the tender.  

2) Any queries relating to the process of online bid submission or queries relating to 

CPP Portal in general may be directed to the 24x7 CPP Portal Helpdesk.  
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UNIVERSITY OF DELHI 

 
                                                                                                               Annexure-I 
        

                             TECHNICAL BID 

1. Name of the Company 

2. Address (with Tele No. fax No. & e-mail ) 

3. Contact person Name and mobile number 

4. (a) The number of years of experience in this field .      ___________ 

          (purchase orders  for last three years should be attached.) 

 (b) Total value per year of  Business during the last three years  

      (Attested certificate from the Chartered Accountant should be attached) 

5. (a) Registration Number ___________________ 

     (b) VAT number 

     (c) PAN Number ___________________ 

     (d)  Service Tax Number ____________________ 

6.   Address of firm/shop with area of premises. 

          7.   Whether owned/rented. 

8.   Bank details: 
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9. Confirm the Attachment:- 

 

S. 
No. 

Details Whether 
attached 

Page 
No.  

1. The bidder should have been in the business of Supply of 
Stationery/Sanitary/Crockery items at least for the last three years or 
more.  (A certificate from the authorized signatory of the company is to 
be submitted along with the technical bid in this regard). 

Yes/ No  

2. The bidder must have average annual turnover of Rs. 10 lakhs or more 
for the last three years in the relevant field.  Copy of Chartered 
Accountant certificate for the last three years, viz., 2013-14, 2014-15, 
2015-16 or Balance sheet or Profit & Loss account is to be uploaded with 
the Technical Bid. 

Yes/ No  

3. The bidder should have an experience of three years in supply of 
Stationery/Sanitary/Crockery items to Ministries/Govt. Departments/State 
Govt./PSU and Bank etc. Minimum one purchase order to be enclosed 
with technical bid any last three years. 

Yes/ No  

4. Self-attested Copies of Service Tax Registration certificate, VAT 
Registration Certificate and PAN card have to be attached with Bid. 

Yes/ No  

5. The bidder must submit an Undertaking on its letter head that they have 
not been blacklisted by any State Government/Central 
Government/Public Section Undertaking/University in India for the last 3 
years.   

Yes/ No  

6. The bidder must submit the certificate that all the terms & conditions 
indicated in the tender document are acceptable to it. 

Yes/ No  

7. The bidder must furnish all information in the prescribed proforma only 
and each page of the bid and supporting documents are to be duly 
signed by the bidder and affixed with the seal of the company. 

Yes/ No  

8. Detail of Stationery/Sanitary/Crockery items Yes/No  

9. Have you attached a tender acceptance letter Yes/No  

 

Declaration 

I hereby certify that the information furnished above are full and correct to the best of our knowledge. 

We understand that in case of any deviation is found in the above statement at any stage, the company 

will be black-listed and will not have any deal with the Organizations in future. 

 

Authorized Signature 
with Seal of Company 
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                    Technical specification of stationery/sanitary/crokery items 

S.N. Items to be purchased  

(indicate brand/ quality of goods 

Total Estimated Quantity to be purchased 

1 All Pin (Gross weight 100 gm. Pkt.)  1200 pkt 

6. Ball Pen – (Red/Blue/Black) 8000 pcs 

7. Ball Pen Holder  150 pcs. 

8. Gel Pens (all colours) 1000 

9. Calculator Big – 12 digit     50 pcs 

10. Calculator Medium – 12 digit    50 pcs 

11. Cloth Markin ( Good Quality)127 cm. (require 1 mtr. 

piece with mill specification as sample) 

18000 mtrs. 

12. Candle (170 gm. /Pkt.) 1200 pkts. 

13. Carbon Box  450 boxes. 

14. Chalk Box – (50 pcs. Pkts. ) 1200 boxes 

15. Correction Fluid White (10ml.) 500 pcs 

16. Paper Clip (30mm)-  (100 pcs pkts.)   1500 pkts. 

17. Clip- Binding ( 19mm)  150 pkt 

18. Clip- Binding ( 25mm)  150 pkt 

19. Clip- Binding ( 32mm)  150 pkt 

20. Cell Pencil  -  AA  400 pcs 

21. Cell Torch   40 pcs 

22. Cell Remote – AAA 300 pcs 

23. Duster Peon ( Size: 18”x18”) Good quality 4000 pcs 

24. Duster (White Board) 100 pcs 

25. Drawing Board pin (Plastic coated head ) 100 pkt 

26. Dak Pad ( Good quality) 14½”x10½” 300 pcs 

27. Eraser (Pencil) 33mm x 17mm x 10mm 2000 pcs 

28. Env.Yellow 14 X 12 super Jali 5000 pcs 

29. Envelope with cloth lining Bag Star 120 GSM    (Khaki 

Colour) Size: 16”x12”x3½” flap x3¼” Pocket   

75000 pcs 

30. Envelope White without window –100 gsm  
Size: 11” x 5” x 1 ¼ flap 

100000 pcs 

31. Envelope Yellow with cloth A/4 Size Super Jali 20000 pcs 
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32. Envelope Degree Plastic coated yellow  A/4 Super 
Quality  

30000 pcs 

33. Envelope White with window – 100 gsm  
Size: 11” x 5” x 1 ¼ flap 

150000 pcs 

34. Envelope (Khaki) (Star) with window A4 size 100 gsm 10000 pcs 

35. Envelope (Khaki) (Star) without window A4 size 100 

gsm 

-- 

36. Envelope(Blue) with cloth Jali (12x5½ x2½ flap)  10000 pcs 

37. Envelope Yellow Size 12x6 laminated 50000 pcs 

38. Envelope Blue Small size (6”x4½”) 2¼” Flap 20000 pcs 

39. File Board (Good Quality) 13½x9
3/4”

 25000 pcs 

40. File Cover plastic Computer size 12x15 100 pcs 

41. File Cover (Good Quality 380 / 470 gsm ) with printing 

and inside 14¼”x10¼” 

25000 pcs 

42. File Cover (Heavy Quality 470/560 gsm ) with printing 

and inside 14¼”x10¼” 

10000 pcs 

43. File Cover (Heavy Quality 470 gsm) cloth strip in all 

sides 14¼”x10¼” 

10000 pcs 

44. Index File/Liver File with clip 13½”10½” 500 pcs 

45. Facit Roll for Adding machine 200 rolls 

46. Glustick ( 15gm.)  1500 pcs 

47. Folder Plastic A/4 (CH. 101)  5000 pcs 

48. Folder Plastic (CH. 111) Big- (Full Scape) 500 pcs 

49. Folder Plastic File in Bag with button 1000 pcs 

50. Graph Paper 10½”x8½” 4000 pad 

51. Gum Bottle ( 700 ml)  1500 pcs 

52. Gum Bottle ( 150 ml)  500 pcs 

53. Ink for Stamp Pad (Blue) 1000 pcs 

54. Jute Sutli ( Good Quality) (Gola) 200 kg (1000 gola) 

55. Sutli Plastic Gola (Good Quality 10 gola in each packet) 300 kg. (3000 gola) 

56. Lock (70 mm)  100 pcs 

57. Lock (25 mm)  100 pcs 

58. Match Box (Small) 600 pcs 

59. Needle (sewing)(big) 4” (100mm) high quality 900 pcs 

60. Pen Marker (permanent) – 4 Colours  2000 pcs 

61. Pen Marker (permanent) (OHP) – 4 Colours  500 pcs 

62. Pen Jotter (Blue)  400 pcs 

63. High Tech 0.5 (4 Colours) or equivalent 1000 pcs 

64. Pen Pilot V5– (4 Colours) or equivalent 500 pcs 

65. Pen Pilot V-10 or equivalent 100 pcs 

66. Pen Uniball eye fine or equivalent 400 pcs 

67 Pencil Stand Box 50 pcs 

68. Sign Pen  super brand 4 colour 5000 pcs 

69. Pen White Board Marker(different colours)  300 pcs 

70. Programme Stand (Good Quality)A/4 size 25  pcs 

71. Programme Stand (Good Quality)A/5 size 25 pcs 
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72. Programme Stand (Good Quality) Legal size 25  pcs 

73. Pen Highlighter (All colours) 700 pcs 

74. Pen Stand (Round Shape) Good Quality 50 pcs 

75. Paper weight Glass (Good Quality) 400 pcs 

76. Plastic Tray (white transparent – file size 30x43) 50 pcs 

77. Poker Plastic (Super quality) 200 pcs 

78. Poker Iron (Round steel) 100 pcs 

79. Paper Cutter good quality 300 pcs 

80. Punch Plyer (One hole)  200 pcs 

81. Punch Plyer Double hole   100 pcs 

82. Pin/clip container (magnetic) 400 pcs 

83. Paste it note Tri Colour (3”X 3”) 2000 pcs 

84. Paste it note Tri Colour Plastic coated  100 pcs 

85. Paste it note Yellow – (3” x 3”) 1000 pcs 

86. Pen Correction (Fluid) 200 pcs 

87. Pencil Shorthand  250 pcs 

88. Pencil Lead  8000 pcs 

89. Punching Machine (single hole) (big) ( heavy duty) 10 pcs 

90. Rubber Band (Supreme Quality) ½ kg. Pkt. 400 pkt 

91. Refill Ball Pen  2000 pcs 

92. Refill Jotter  100 pcs 

93. Sharpner 2000 pcs 

94. Scissor– (Big) with plastic handle stainless steel 200 pcs 

95. Stapler ( Big) HD45 300 pcs 

96. Stapler (Small) No. 10 600 pcs 

97. Scale – Good Quality  500 pcs 

98. Stamp Pad  1500 pcs 

99. Stapler Pin (Big 1000 pcs 

100. Stapler Pin (Small)  2000 pcs 

101. Stapler Pin for HD23S17 50 pkt 

102. Sealing Wax  3000 pkt 

103. Shorthand Note Book  100 books 

104. Spounge  500 pcs 

105. Spiral Pad (Medium)(No.4) 8½”x5½” 2000 pcs 

106. Table Glass ( 42” x 24”) – 7 mm with grinding 25 pcs 

107. Table Top 10 pcs 

108. Tag White – 6”(cotton) 30,00,000 pcs 

109. Tag Green (Superior quality) – 2 ft.   ( 9/24”) 20000 pcs 

110. Tag Green (Superior quality) – 3 ft.   ( 9/36”) 10000 pcs 

111. Towel (Big)(75cm x 150cm) 50 pcs 

112. Towel (Small) (60 cm x 120 cm) 100 pcs 

113. Thread Reel  500 real 

114. Tape (White Transparent) 1” - 65 mtr.   2500 pcs 

115. Tape Brown 3” - 65 mtr.   1500 pcs 

116. Tape (Cotton) ½” 100 kgs 

117 Tape Dispenser (2” Tape) 50 pcs 

118. Doormat Jute-Heavy Duty (1.5 ft x 3 ft) 20 pcs 

119. Doormat Jute-Heavy Duty (2 ft x 4 ft) 10 pcs 

120. Doormat Plastic-Heavy Duty (1.5 ft x 3 ft) 20 pcs 

121. Doormat Plastic-Heavy Duty (2 ft x 4 ft) 10 pcs 
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122. Electric Bell-Cordless 50 pcs 

123. Wall clock 50 pcs  

124. Numbering machine 10 pcs 

125. Correction tape 50 pcs 

126. Table lamp-Fancy (Good Quality) 25 pcs 

127. Emergency Light 20 pcs 

128. Hot Case (Medium) 10 pcs 

129. Heater blower 10 pcs 

            

Category – B (Sanitary Items) 

S.N. Items to be purchased  

(indicative brand/good quality) 

Total Estimated Quantity to be purchased 

130. Mosquito killing machine with refill 100 pcs 

131. Mosquito killing machine Liquid/ refill 200 pcs 

132. Air Freshner (100/125 GM.)  400 pcs 

133. Brasso metal cleaner small or equivalent 50 pcs 

134. Phenyl 5 Ltr. Cane 250 can 

135. Glass cleaner ( 500ml)  350 pcs 

136. Commode Brush  150 pcs 

137 Duster Floor ( 27” x 27 “) good quality 600 pcs 

138. Duster Farash ( 21” x 27”)good quality 500 pcs 

139. Dustbin Big 60 / 80 Ltr with cover 50 pcs 

140. Dustbin (small) without cover 300 pcs 

141. Dustbin (small) without cover jali 300 pcs 

142. Dusbin Ladies toilet with cover (small/medium/big) 50 

143. Mosquito killing spray 425 ml  (Red & Black) 400 pcs 

144. Liquid combed cleaner-500 ml 400 pcs 

145. Toilet cleaner 100 pkt. 

146. Liquid Detergent ( 10 Ltr. Cane) 10 cans 

147. Floor cleaner 2 ltr. Cane 200 can 

148. Liquid Soap  225 ml 600 pcs 

149. Mosquito Repellant Spray  100 pcs 

150. Mosquito coil 100 pkt. 

151. Naphtalene Ball 400gm Pkt. 100 pkt 

152. Napkin Paper Premium (box) 2000 pcs 

153. Odonil (75 gm with hanging paper bag) or equivalent 600 pkt 

154. Scrubber 150 pcs 

155. Soap (120 gm) 1500 pcs 

156. Toilet Paper Roll –  600 rolls 

157. Urinal Cube 400 gm 300 pkt 

158. Vim / Nip pkt. (01 kg) or equivalent 800 pkt 

159. Wiper 100 pcs 

160. Broom Bamboo (Tilla) 04 bora 

161. Broom Bamboo (lathi) 200 pcs 

162. Broom Bamboo (iron challa) 200 pcs 

163. Broom Phool 500 pcs 

164. Broom Nariyal 400 pcs 
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Category – C  (Crockery Items) 

S.N. Items to be purchased  

(indicative brand/good quality) 

Total Estimated Quantity to be purchased 

165. Bucket Plastic (15 Ltr.)) 200 pcs 

166. Crockery Set (6 Cup+6 Plate with golden lining) Fine Bone 

China 

05 set 

167. Coaster Set ( 6 Pieces Set) 50 set 

168. Disposable glass (coffe/tea)(paper) good quality 25000 pcs 

169. Disposable glass (water paper made) good quality 50000 pcs 

170. Fancy Glass ( 6 Pc. Set) (Medium Size)  100 set 

171. Full Plate 25 set 

172. Glass tumbler Plain 10000 pcs 

173. Jug Plastic – (2 ltr.) 200 pcs 

174. Mug Plastic  300 pcs 

175. Water Jug (15 ltr.)  30 pcs 

176. Spoon (Medium) 20 dozen 

177. Service Tray (Small) White/Transparent, good quality (Plastic)         50 pcs. 

178. Service Tray (Big) White/Transparent, good quality (Plastic) 50 pcs. 

179. Thermos (1 Liter) steel 25 pcs 

180. Quarter Plate (Fine Bone China with golden lining) 25 set 

181. Tea Maker Electric Kettle 1.5 ltr (big mouth 10 pcs. 

 
Note:  1.  Rates for original brands should only be quoted and not for identical/ similar items of different brands. 
  

2.  Items against which firm is not quoting please mention “N/A” 
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                                    UNIVERSITY OF DELHI 

 

ANNEXURE-II 
FINANCIAL BID 

 
S.N. Items to be purchased  

(indicate brand/ quality of 
goods 

Approx. 
Qty. 

Rate (per pcs/ 
pkt/ Meter/ 
pad/ kg/ Cane/ 
dozen/set) 

VAT/Taxes/ 
Levies as 
applicable 

Total 
Amount 
(Inclusive of 
all taxes/ 
Levies etc.) 

1 All Pin (Gross weight 100 gm. Pkt.)  1200 pkt    

6. Ball Pen – (Red/Blue/Black) 8000 pcs    

7. Ball Pen Holder  150 pcs.    

8. Gel Pens (all colours) 1000    

9. Calculator Big – 12 digit     50 pcs    

10. Calculator Medium – 12 digit    50 pcs    

11. Cloth Markin ( Good Quality)127 cm. 

(require 1 mtr. piece with mill 

specification as sample) 

18000 mtrs.    

12. Candle (170 gm. /Pkt.) 1200 pkts.    

13. Carbon Box  450 boxes.    

14. Chalk Box – (50 pcs. Pkts. ) 1200 boxes    

15. Correction Fluid White (10ml.) 500 pcs    

16. Paper Clip (30mm)-  (100 pcs pkts.)   1500 pkts.    

17. Clip- Binding ( 19mm)  150 pkt    

18. Clip- Binding ( 25mm)  150 pkt    

19. Clip- Binding ( 32mm)  150 pkt    

20. Cell Pencil  -  AA  400 pcs    

21. Cell Torch   40 pcs    

22. Cell Remote – AAA 300 pcs    

23. Duster Peon ( Size: 18”x18”) Good 

quality 

4000 pcs    

24. Duster (White Board) 100 pcs    
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25. Drawing Board pin (Plastic coated 

head ) 

100 pkt    

26. Dak Pad ( Good quality) 14½”x10½” 300 pcs    

27. Eraser (Pencil) 33mm x 17mm x 

10mm 

2000 pcs    

28. Env.Yellow 14 X 12 super Jali 5000 pcs    

29. Envelope with cloth lining Bag Star 

120 GSM    (Khaki Colour) Size: 

16”x12”x3½” flap x3¼” Pocket   

75000 pcs    

30. Envelope White without window –
100 gsm  
Size: 11” x 5” x 1 ¼ flap 

100000 pcs    

31. Envelope Yellow with cloth A/4 Size 
Super Jali 

20000 pcs    

32. Envelope Degree Plastic coated 
yellow  A/4 Super Quality  

30000 pcs    

33. Envelope White with window – 100 
gsm  
Size: 11” x 5” x 1 ¼ flap 

150000 pcs    

34. Envelope (Khaki) (Star) with window 

A4 size 100 gsm 

10000 pcs    

35. Envelope (Khaki) (Star) without 

window A4 size 100 gsm 

--    

36. Envelope(Blue) with cloth Jali (12x5½ 

x2½ flap)  

10000 pcs    

37. Envelope Yellow Size 12x6 laminated 50000 pcs    

38. Envelope Blue Small size (6”x4½”) 

2¼” Flap 

20000 pcs    

39. File Board (Good Quality) 13½x9
3/4”

 25000 pcs    

40. File Cover plastic Computer size 

12x15 

100 pcs    

41. File Cover (Good Quality 380 / 470 

gsm ) with printing and inside 

14¼”x10¼” 

25000 pcs    

42. File Cover (Heavy Quality 470/560 

gsm ) with printing and inside 

14¼”x10¼” 

10000 pcs    

43. File Cover (Heavy Quality 470 gsm) 

cloth strip in all sides 14¼”x10¼” 

10000 pcs    

44. Index File/Liver File with clip 

13½”10½” 

500 pcs    

45. Facit Roll for Adding machine 200 rolls    

46. Glustick ( 15gm.)  1500 pcs    

47. Folder Plastic A/4 (CH. 101)  5000 pcs    

48. Folder Plastic (CH. 111) Big- (Full 

Scape) 

500 pcs    

49. Folder Plastic File in Bag with button 1000 pcs    

50. Graph Paper 10½”x8½” 4000 pad    

51. Gum Bottle ( 700 ml)  1500 pcs    
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52. Gum Bottle ( 150 ml)  500 pcs    

53. Ink for Stamp Pad (Blue) 1000 pcs    

54. Jute Sutli ( Good Quality) (Gola) 200 kg (1000 

gola) 

   

55. Sutli Plastic Gola (Good Quality 10 

gola in each packet) 

300 kg. (3000 

gola) 

   

56. Lock (70 mm)  100 pcs    

57. Lock (25 mm)  100 pcs    

58. Match Box (Small) 600 pcs    

59. Needle (sewing)(big) 4” (100mm) 

high quality 

900 pcs    

60. Pen Marker (permanent) – 4 Colours  2000 pcs    

61. Pen Marker (permanent) (OHP) – 4 

Colours  

500 pcs    

62. Pen Jotter (Blue)  400 pcs    

63. High Tech 0.5 (4 Colours) or 

equivalent 

1000 pcs    

64. Pen Pilot V5– (4 Colours) or 

equivalent 

500 pcs    

65. Pen Pilot V-10 or equivalent 100 pcs    

66. Pen Uniball eye fine or equivalent 400 pcs    

67 Pencil Stand Box 50 pcs    

68. Sign Pen  super brand 4 colour 5000 pcs    

69. Pen White Board Marker(different 

colours)  

300 pcs    

70. Programme Stand (Good Quality)A/4 

size 

25  pcs    

71. Programme Stand (Good Quality)A/5 

size 

25 pcs    

72. Programme Stand (Good Quality) 

Legal size 

25  pcs    

73. Pen Highlighter (All colours) 700 pcs    

74. Pen Stand (Round Shape) Good 

Quality 

50 pcs    

75. Paper weight Glass (Good Quality) 400 pcs    

76. Plastic Tray (white transparent – file 

size 30x43) 

50 pcs    

77. Poker Plastic (Super quality) 200 pcs    

78. Poker Iron (Round steel) 100 pcs    

79. Paper Cutter good quality 300 pcs    

80. Punch Plyer (One hole)  200 pcs    

81. Punch Plyer Double hole   100 pcs    

82. Pin/clip container (magnetic) 400 pcs    

83. Paste it note Tri Colour (3”X 3”) 2000 pcs    

84. Paste it note Tri Colour Plastic coated  100 pcs    

85. Paste it note Yellow – (3” x 3”) 1000 pcs    

86. Pen Correction (Fluid) 200 pcs    

87. Pencil Shorthand  250 pcs    

88. Pencil Lead  8000 pcs    

89. Punching Machine (single hole) (big) ( 10 pcs    
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heavy duty) 

90. Rubber Band (Supreme Quality) ½ kg. 

Pkt. 

400 pkt    

91. Refill Ball Pen  2000 pcs    

92. Refill Jotter  100 pcs    

93. Sharpner 2000 pcs    

94. Scissor– (Big) with plastic handle 

stainless steel 

200 pcs    

95. Stapler ( Big) HD45 300 pcs    

96. Stapler (Small) No. 10 600 pcs    

97. Scale – Good Quality  500 pcs    

98. Stamp Pad  1500 pcs    

99. Stapler Pin (Big 1000 pcs    

100. Stapler Pin (Small)  2000 pcs    

101. Stapler Pin for HD23S17 50 pkt    

102. Sealing Wax  3000 pkt    

103. Shorthand Note Book  100 books    

104. Spounge  500 pcs    

105. Spiral Pad (Medium)(No.4) 8½”x5½” 2000 pcs    

106. Table Glass ( 42” x 24”) – 7 mm with 

grinding 

25 pcs    

107. Table Top 10 pcs    

108. Tag White – 6”(cotton) 30,00,000 pcs    

109. Tag Green (Superior quality) – 2 ft.    

(9/24”) 

20000 pcs    

110. Tag Green (Superior quality) – 3 ft.    

(9/36”) 

10000 pcs    

111. Towel (Big)(75cm x 150cm) 50 pcs    

112. Towel (Small) (60 cm x 120 cm) 100 pcs    

113. Thread Reel  500 real    

114. Tape (White Transparent) 1” - 65 mtr.   2500 pcs    

115. Tape Brown 3” - 65 mtr.   1500 pcs    

116. Tape (Cotton) ½” 100 kgs    

117 Tape Dispenser (2” Tape) 50 pcs    

118. Doormat Jute-Heavy Duty (1.5 ft x 3 

ft) 

20 pcs    

119. Doormat Jute-Heavy Duty (2 ft x 4 ft) 10 pcs    

120. Doormat Plastic-Heavy Duty (1.5 ft x 

3 ft) 

20 pcs    

121. Doormat Plastic-Heavy Duty (2 ft x 4 

ft) 

10 pcs    

122. Electric Bell-Cordless 50 pcs    

123. Wall clock 50 pcs     

124. Numbering machine 10 pcs    

125. Correction tape 50 pcs    

126. Table lamp-Fancy (Good Quality) 25 pcs    

127. Emergency Light 20 pcs    

128. Hot Case (Medium) 10 pcs    

129. Heater blower 10 pcs    
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Category – B (Sanitary Items) 

S.N. Items to be purchased  

(indicative brand/good quality) 
Approx. Qty.     

130. Mosquito killing machine with 

refill 

100 pcs    

131. Mosquito killing machine Liquid/ 

refill 

200 pcs    

132. Air Freshner (100/125 GM.)  400 pcs    

133. Brasso metal cleaner small or 

equivalent 

50 pcs    

134. Phenyl 5 Ltr. Cane 250 can    

135. Glass cleaner ( 500ml)  350 pcs    

136. Commode Brush  150 pcs    

137 Duster Floor ( 27” x 27 “) good 

quality 

600 pcs    

138. Duster Farash ( 21” x 27”)good 

quality 

500 pcs    

139. Dustbin Big 60 / 80 Ltr with cover 50 pcs    

140. Dustbin (small) without cover 300 pcs    

141. Dustbin (small) without cover jali 300 pcs    

142. Dusbin Ladies toilet with cover 

(small/medium/big) 

50    

143. Mosquito killing spray 425 ml  

(Red & Black) 

400 pcs    

144. Liquid combed cleaner-500 ml 400 pcs    

145. Toilet cleaner 100 pkt.    

146. Liquid Detergent ( 10 Ltr. Cane) 10 cans    

147. Floor cleaner 2 ltr. Cane 200 can    

148. Liquid Soap  225 ml 600 pcs    

149. Mosquito Repellant Spray  100 pcs    

150. Mosquito coil 100 pkt.    

151. Naphtalene Ball 400gm Pkt. 100 pkt    

152. Napkin Paper Premium (box) 2000 pcs    

153. Odonil (75 gm with hanging paper 

bag) or equivalent 

600 pkt    

154. Scrubber 150 pcs    

155. Soap (120 gm) 1500 pcs    

156. Toilet Paper Roll –  600 rolls    

157. Urinal Cube 400 gm 300 pkt    

158. Vim / Nip pkt. (01 kg) or 

equivalent 

800 pkt    

159. Wiper 100 pcs    

160. Broom Bamboo (Tilla) 04 bora    

161. Broom Bamboo (lathi) 200 pcs    

162. Broom Bamboo (iron challa) 200 pcs    

163. Broom Phool 500 pcs    

164. Broom Nariyal 400 pcs    
 



Page 26 of 30 

 

Category – C  (Crockery Items) 

S.N. Items to be purchased  

(indicative brand/good quality) 
Approx. Qty.     

165. Bucket Plastic (15 Ltr.)) 200 pcs    

166. Crockery Set (6 Cup+6 Plate with 

golden lining) Fine Bone China 

05 set    

167. Coaster Set ( 6 Pieces Set) 50 set    

168. Disposable glass 

(coffe/tea)(paper) good quality 

25000 pcs    

169. Disposable glass (water paper 

made) good quality 

50000 pcs    

170. Fancy Glass ( 6 Pc. Set) (Medium 

Size)  

100 set    

171. Full Plate 25 set    

172. Glass tumbler Plain 10000 pcs    

173. Jug Plastic – (2 ltr.) 200 pcs    

174. Mug Plastic  300 pcs    

175. Water Jug (15 ltr.)  30 pcs    

176. Spoon (Medium) 20 dozen    

177. Service Tray (Small) 

White/Transparent, good quality 

(Plastic)         

50 pcs.    

178. Service Tray (Big) 

White/Transparent, good quality 

(Plastic) 

50 pcs.    

179. Thermos (1 Liter) steel 25 pcs    

180. Quarter Plate (Fine Bone China 

with golden lining) 

25 set    

181. Tea Maker Electric Kettle 1.5 ltr 

(big mouth 

10 pcs.    

 
Note:  1. Rates for original brands should only be quoted and not for identical/ similar items of different brands. 
  

2.  Items against which firm is not quoting please mention “N/A” 

 
 

 
 

BIDDER 
Signature of Authorized person 

With seal of firm
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Annexure- III 
 

Form of Performance Guarantee 
Bank Guarantee Bond 

 
1. In consideration of the University of Delhi (hereinafter called “The University”) 

having offered to accept the terms and conditions of the proposed agreement 
between___________ and ______________ (hereinafter called “the said 
Contractor (s)”) for the work _____________________ (hereinafter called 
“the said agreement”) having agreed to production of a irrevocable Bank 
Guarantee for Rs. _______________ (Rupees  
________________________ only) as a security/guarantee from the 
contractor(s) for compliance of his obligations in accordance with the terms 
and condition in the said agreement. 

 
We, ____________ (indicate the name of the Bank) _____________ 
(hereinafter referred as “the Bank”) hereby undertake to pay to the University 
an amount not exceeding Rs. ________ (Rupees ________________ only) 
on demand by the University. 

 
2. We, ________________ (indicate the name of the Bank) ______________do 

hereby 
undertake to pay the amounts due and payable under this guarantee without 
any demure, merely on a demand from the University stating that the amount 
claimed is required to meet the recoveries due or likely to be due from the 
said contractor(s).  Any such demand made on the bank shall be conclusive 
as regards the amount due and payable by the bank under this Guarantee.  
However, our liability under this guarantee shall be restricted to an amount 
not exceeding Rs.____________ (Rupees _______________________only). 
 

3.  We, the said bank further undertake to pay the University any money so 
demanded notwithstanding any dispute or disputes raised by the contractor(s) 
in any suit or proceeding pending before any court or Tribunal relating 
thereto, our liability under this present being absolute and unequivocal. 
 
The payment so made by us under this bond shall be a valid discharge of our 
liability for payment there under and the Contractor (s) shall have no claim 
against us for making such payment. 

4. We, ___________________ (indicate the name of the Bank) further agree 
that the guarantee herein contained shall remain in full force and effect during 
the period that would be taken for the performance of the said agreement and 
that it shall continue to be enforceable till all the dues of the University under 
or by virtue of the said agreement have been fully paid and its claims satisfied 
or discharged or till Registrar, University of Delhi, on behalf of the University 
certified that the terms and conditions of the said agreement have been fully 
and properly carried out by the said Contractor(s) and accordingly discharge 
this guarantee. 
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5. We, ____________________ (indicate the name of the Bank ) further agree 
with the University that the University shall have the fullest liberty without our 
consent and without affecting in any manner our obligation hereunder to vary 
any of terms and conditions of the said agreement or to extent time of 
performance by the said Contractor(s) from to time or to postpone for any 
time or from time to time any of the powers exercisable by the University 
against the said contractor (s) and to forbear or enforce any of the terms and 
conditions relating to the said agreement and we shall not be relieved from 
our liability by reason of any such variation, or extension being granted to the 
said Contractor (s) or for any forbearance, act of omission on the part of the 
University or any indulgence by the University to the said contractor(s) or by 
any such matter or thing whatsoever which under the law relating to sureties 
would, but for this provision, have effect or so relieving us. 

 
6. This guarantee will not be discharged due to the change in the constitution of 

the Bank or the Contractor(s). 
 
7. We, ________________________ (indicate the name of the Bank) lastly 

undertake not to revoke this guarantee except with the previous consent of 
the University in writing. 

 
8. This guarantee shall be valid upto _______________ unless extended on 

demand by the University.  Notwithstanding anything mentioned above, our 
liability against this guarantee is restricted to Rs._______________ 
(Rupees____________________ only) and unless a claim in writing is lodged 
with us within six months of the date of expiry or the extended date of expiry 
of this guarantee all our liabilities under this guarantee shall stand discharged. 

 
 
 
                  Date the--------------day of ----------------for----------------(indicate the name of 
the Bank) 
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Annexure-IV 

TENDER ACCEPTANCE LETTER 
(To be given on Company Letter Head) 

 
To, 
_________________ 
_________________ 
_________________ 
 
Sub: Acceptance of Terms & Condition of Tender. 
 

Tender Reference No:____________ 
 
Name of Tender / Work:- 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
___________________________ 
 
Dear Sir, 

1. I/We have downloaded/obtained the tender document(s) for the above mentioned 
„Tender/Work‟ from the web site(s) namely: 
______________________________________________________________________ 
______________________________________________________________________ 
 
As per your advertisement, given in the above mentioned website(s). 
 

2. I/We hereby certify that I/we have read the entire terms and conditions of the tender 
documents from Page No. ____ to _____ (including all documents like annexure(s), 
schedule(s), etc.,), which form part of the contract agreement and I/we shall abide 
hereby by the terms / conditions/ clauses contained therein. 
 

3. The corrigendum(s) issued from time to time by your department / organization too have 
also been taken into consideration, while submitting this acceptance letter. 
 

4. I/we hereby unconditionally accept the tender conditions of above mentioned tender 
document(s)/corrigendum(s) in its totality/entirely.   
 

5. I/we do hereby declare that our firm has not been blacklisted/debarred by any Govt. 
Department/Public Sector undertaking. 
 

6. I/we certify that all information furnished by the our Firm is true & correct and in the 
event that the information is found to be incorrect/untrue or found violated, then your 
department/organization shall without giving any notice or reason therefore or summarily 
reject the bid or terminate the contract, without prejudice to any other rights or remedy 
including the forfeiture of the full said earnest money deposit absolutely. 

 
Yours faithfully, 

 
(Signature of the Bidder, with Official Seal) 
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CHECK LIST 
 

S. 

No. 

Description Page No. Remarks, if any 

1 Cost of the tender document (Rs. 500/-)   

2 EMD (Rs. 20,000/-)   

3 Annexure – I (Technical Bid)   

4 Annexure – II (Financial Bid)    

5 Annexure-IV (Tender Acceptance Letter)   

 


